Dear Parents and Guardians,

I am excited about the opportunity to get to know you and your child.  I look forward to a happy and successful [semester/year] teaching [Insert class].

In [Insert class], we will explore [Describe the curriculum.  Also, describe skills the students will use/acquire].  

Because I believe every student is unique learner, students will learn through various ways: [Explain your various assessments, e.g. assignments, hands-on activities, labs small group work, etc.].

In addition, [Insert anything that is unique about your class, program, department, etc].

I believe that a good parent-teacher relationship is necessary for maximum school success.  Throughout the year, I will communicate with you through notes, telephone calls, monthly newsletters, term reports, and parent-teacher conferences.  I encourage you to contact me if you have any questions or concerns at any time.  You can call me at school [Insert school number], send me a note, or e-mail me at [Insert school email].

In closing, I would just like to say that I am looking forward to a great year working with your child!  Thank you in advance for your concern and support throughout the year.
Sincerely, 

[Insert teacher name]

Student Name:____________________________

Guardian Name: __________________________

Guardian Signature: _______________________
